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|. O6wme nonoKeHmn

1.1. HactoAwwum lMonoxeHnem onpegensetca NopAfoK o6palleHus ¢ NepcoHanbHbIMU AaHHbBIMK
cotpyaHnkoB AO umeHu «3om KocmoaembaHCcKol» (aanee - KomnaHuum).

1.2. YnopagoueHue o06palleHUa C MNepCOHaNbHLIMMU AAHHBIMM MMEET Uenbld obecneyuTs
cobnrogeHre 3aKOHHbIX MpaB M MHTepecoB KomnaHWuW U ee COTPYAHWKOB B CBA3SKM C HEOBXOAMMOCTLIO
nonyyeHusa (cbopa), cuctematusauum (KOMOMHMpOBAHMUA), XpaHEHUA U Mepedayun CBedeHWH,
COCTaBNAOWMX NepCcoHaNbHble AaHHbIe.

1.3. MepcoHanbHble AaHHble cOTpyaHuKa - nobas uHbopmauus, OTHOCALWLAACA K AAHHOMY
COTPYAHUKY (cybbekTy nepcoHanbHbIX AaHHbiX) U Heobxoaumasa KomnaHuu B CBA3WM C TPYAOBbIMM
OTHOLUEHUAMM, B TOM YUC/E:

bamuana, UMa, OTYECTBO COTPYAHMUKA;

AaTa U MecTO POXAEHWUA COTPYAHUKA;

agpec cOTpyAHUKa;

cemeiHoe, couManbHOe, UMYLLECTBEHHOE NONOKEHHUE COTRYAHUKA;

obpasoeaHue, npodeccun COTPYAHUKaE;

[A0X0/bl, UMYLLECTBO U UMYLLECTBEHHble 06A3aTeNnbCTBa COTPYAHUKA;

Apyraa aHanoruyHaa wuHPOpMauma, Ha OCHOBaHMM KOTOPOI BO3MOKHa 6GesowwuboyHan
naeHTMdUKaLma cybbeKkTa NnepcoHanbHbIX AaHHbIX.

1.4, CsefeHuAa O NepcoHanbHbIX AaHHbLIX COTPYAHWKOB OTHOCATCA K YUCAY KOHOUAEHUMANbHBIX
(cocraBnsAlOWKUX OXpaHAEMYIO 3aKOHOM TaHy KomnaHuu). Pexum KOHOUAEHUMENbHOCTU B OTHOLLEHUK
NepCcoHaNbHbIX AAaHHbIX CHAMAETCS:

B cny4yae ux obesnuunsanus (cm. ganee);

no UCTEYEHUU 75 NeT CPpoKa UX XpPaHEHMUA;

B ApYrux cnydasx, NnpefycMoTpeHHbIX deaepasibHbIMU 3aKOHaMM.

Il. OCHOBHbIE NOHATHA.
Cocras nepcoHasbHbIX AaHHbIX COTPYAHUKOB

2.1. Ana ueneit HacToAwero MofoXeHUA UCNONBL3YHOTCA CAEAYIOLIME OCHOBHbIE MOHATUA:

NepcoHanbHble AaHHblE COTPYAHUKA - B COOTBETCTBMM C onpegeneHvem n. 1.3 HacToAwero
MNonoxeHus;

ob6paboTka nepcoHanbHbIX AaHHLIX COTPYAHWKA - cOOp, CUCTEMATUIALMSA, HAKOTIEHUE, XpaHEeHMe,
yTouHeHue (o6HOBNEHMe, M3MeHEeHWe), UCNONb30BaHWe, pacnpocTpaHeHue (B TOM uucne nepepaaua),
obesnnuymBaHue, 6NOKMPOBAHUE, YHUUTOKEHUE NEPCOHANBHBIX AaHHbIX;

KOHPUAEHLMANBEHOCTL NEPCOHANbHBLIX AaHHbIX - 06A3aTenbHOe AnA CoBAOAEHUA HA3HAYEHHOTrO
OTBETCTBEHHOr0 NMUa, NOAYYMBLLETO OOCTYN K NepcoHanbHbiM AaHHbIM COTPYAHMKOB, TpeboBaHUe He
[0NYyCKaTb UX pacnpocTpaHerua 6e3 cornacna paboTHUKA UM MHOTO 3aKOHHOIO OCHOBAHMS;



pacnpocTpaHeHWe nepcoHaNbHbIX [AaHHbIX - AelCTBME, HanpasBNeHHOE Ha nepeaavy
MepcoHanbHbIX SaHHbIX COTPYAHMKOB ONMpeaeneHHOMY Kpyry Aul (nepegada nepcoHanbHbIX AaHHbIX)
AW O3HAKOM/NEeHWEe C NepCcoHaNbHbIMW [AaHHbIMWM HEOrpaHWYEHHOro Kpyra /ul, B TOM 4uche
obHapofoBaHWE MNepcoHanbHbiX AaHHbIX COTPYAHMKOB B CPeAcTBax MaccoBOW  UHOOpMaLUy,
pasmelieHne B8 MHGOPMALMOHHO-TENEKOMMYHUKALUMOHHbBIX CETAX WAM NpeAacTaBneHue Aoctyna K
NepcoHanbHbIM AaHHbBIM COTPYAHUKOB KaKUM-11MB0 UHbIM cnocobom;

MCNoNb30BaHWE NepCoHaNbHbIX AaHHbLIX - AeicTBME (onepauma) ¢ NepcoHanbHbIMU AaHHbIMU,
coBepliaemoe YNOAHOMOUYEHHbIM AO/KHOCTHBIM IMLOM KOMMNaHMM B LENAX NPUHATUA PeLleHuin uau
COBEpLUEHMUA UHbIX AEICTBUIA, NOPOXKAAOLWMX OPUAUYECKME NOCAeACTBUA B OTHOLWEHUU COTPYAHUKOB
60 MHbIM 06pa3oMm 3aTparuealoLMxX UX Npasa u cBoboab! UAK NpaBsa v cBo60abI APYTUX WL

6/10KMpOBaHME MEpPCOHa/bHBIX AAHHBIX - BpeMeHHOe npekpauieHue cbopa, cucTemaTusauumu,
HaKOMN/IEHUA, UCMO/b30BAHUA, PACNPOCTPAHEHWUA NEPCOHANbHbIX AaHHbIX COTPYAHMKOB, B TOM YMCIE UX
nepepgauu;

YHUUTOKEHWE NEepCOHaNnbHblX [AaHHbIX - [AEWCTBMA, B PE3YNLTaTE KOTOPbIX HEBO3MOMXHO
BOCCTAHOBUTb COAEPMKaHWE NEepCOHaNbHbIX AaHHbIX B MHPOPMALMOHHOM CUCTEME NEPCOHaNbHBIX
[JaHHbIX COTPYAHWKOB WM B PEe3yNbTaTe KOTOPbIX YHWYTOXKAKOTCA MaTepuanbHble HOCUTENM
NnepcoHaNbHbIX AaHHbIX COTPYAHWUKOB;

obe3nnunBaHWE MepCcoHaNbHbIX AA@HHbIX - AEWCTBMA, B PE3Y/ALTATE KOTOPbLIX HEBO3MOMXHO
onpeaennTb NPUHALNENHOCTb NEPCOHANBHbIX AAHHBIX KOHKPETHOMY COTPYAHUKY;

obLenocTynHbIE NEepPCoHabHbIE AAHHbIE - MEPCOHA/IbHLIE AAHHbLIE, K KOTOPLIM MpeaocTasneH
[OCTYN HeOrpaHWYEHHOTO Kpyra /My, C COriacusa COTPYAHMKA MAM HAa KOTOPble B COOTBETCTBUM C
depepanbHBIMU 3aKOHaMU He pacnpocTpaHaeTces TpeboBaHue cobnogeHnsa KOHOUABHLMANBHOCTY;

uHdopmauma - ceegeHns (coobLueHuna, AaHHbie) HeE3aBUCUMO OT QOPMbl UX MPeA0CTaB/IEHUS;

JOKYMEHTUpOBaHHaA uHPopmauua - 3adUKCMPOBAHHAA Ha MaTepuasbHOM HOCUTENe nytem
OOKYMEHTUPOBAHUA MHPOPMALMA C PEKBM3UTaMK, NO3BONAIOWMMU ONPEedenUTb Takyio UHPOPMaLMIO
nnu ee MaTepuanbHbld HOCUTEN b,

2.2. MHdopmauma, npeacTasnaemas COTPYAHUMKOM NpU NOCTynaeHuu Ha paboty B KomnaHuio,
[OMKHA UMETb AOKYMeEHTasbHYo dopmy. Mpy 3aKkNo4YeHMM TPYA0BOTO AOrOBOPa B COOTBETCTBMM CO CT.
65 Tpyposoro kKogekca PP aunup, noctynatwllee Ha paboTy, NnpeabABAaeT:

NacropT UKW MHOM AOKYMEHT, YAOCTOBEPAOLMI IMYHOCTE;

TPYLOBYIO KHUMKY, 3@ MCK/IIOYEHMEM Cnyvaes, KOrga [OroBop 3aK/OYaeTCA BMepBble, WAW
paboTHMK mocTynaeT Ha paboTy Ha ycnoBMAX COBMECTUTENLCTBA, AU TPYA0BasA KHWXKa y paboTHuKa
OTCYTCTBYET B CBA3U C €€ YTPaToH UK NOo APYITUM NPUUUHAM;

CTPaxoBoe CBMAETeNbCTBO rocy4apCTBEHHOIO NEHCUOHHOTO CTPAaX0BaHUs;

[LOKYMEHTbI BOMHCKOTO YYeTa - A/1A /UL, NMOANENKALMX BOUHCKOMY YUYETY;

AOKYMeHT 06 o6pa3oBaHuMM, O KBaAMOUKALMM WM HaNMYUMKU CMEuManbHbiX 3HaAHWK - npu
nocTynneHuu Ha paboTy, TpebyrLyo CneumManbHbIX 3HaHUM UK CNeLUanbHOM NOArOTOBKK;

CBUAETENLCTBO O NpucBoeHun UHH (npu ero Hanuuum y paboTHUKa).

2.3. Npu opopmMNeHUUN COTPYAHMUKa OTAENOM KaapoB 3anoaHAeTcA yHuduUMpoBaHHasa ¢popma T-2
"JInuHas KapTouka paboTHMKA", B KOTOPOW OTPaXKalTCA CAeaylowme aHKeTHble UM Buorpaduyeckue
[AaHHble paboTHUKa:

- 0bwme ceegenusa (®.U.0., gaTa poXxAeHUA, MECTO POMAEHUA, rPa)KaaHcTBO, obpa3oBaHue,
npodeccusn, ctaxk paboTbl, coctosHue B 6paKe, nacnopTHbie AaHHbIE);

- CBEJEHUA O BOMHCKOM YYeTe;

- faHHble 0 Nnpueme Ha paborty;

- cBeAeHuA 06 aTTecTaumu;

- CBEAEHUWA O NOBbIWEHHOM KBaIMOUKALUY;

- cBeAeHuA 0 npodeccMoHansHOM NepenoaroTOBKeE;

- CBefeHMWA 0 Harpagax (NoolwpeHUAX), NOYETHLIX 3BaHUAX;

- cBegeHua ob oTnyckax;

- CBEAEHMA O COLMANbHBIX TapaHTUAX;

- CBEAEHUA 0 MECTE XXWUTeNbCTBA ¥ 0 KOHTAKTHbIX TenedoHax.

2.4. B oTgene KagpoeB KomnaHuMW CO3430OTCA M XPaHATCA C/E4YHOWME Tpynnbl SOKYMEHTOB,
cofiep)Kaliye AaHHbIe O COTPYAHMKAX B €AMHUYHOM WM CBOAHOM BUAE:



2.4.1. IOKyMEHTbI, COAEPHKALLME NEPCOHANBHbIE AaHHbIE COTPYAHUKOB:

KOMM/IEKCbl AOKYMEHTOB, COMPOBOXAaloWue npouecc opopmIeHUA TPYAOBLIX OTHOLWEHWA Npu
npueme Ha paboTy, nepesoe, yBONbHEHUY;

KOMM/IEKC MaTepuanosB Mo aHKEeTMPOBaHWIO, TECTUPOBAHWIKD, NpoBegeHuio cobecefoBaHUN €
KaHAWAATOM Ha JO/IKHOCTb;

NOoAMHHUKM M KONMUK NPUKa30B (pacnopaxeHUi) no Kagpam;

JIMYHbBIE AENA U TPYAOBbIE KHUMKKM;

Aena, cogepralliue oCHOBaHMA K NpUMKasy No NMYHOMY COCTaBY;

Oena, coaepKaliue matepuansl aTTecTauuin COTPYAHUKOB;

Oena, coaeprKaliue matepuansl BHYTPEHHUX PaccnefoBaHuii;

CNpaBoOYHO-MHPOPMaLMOHHbIM 6aHK AaHHBIX N0 NepcoHany (KapToTeKM, KypHaNbl);

NOA/IMHHUKM M KOMUW OTYETHbIX, aHaNIUTUHECKMX M CNPaBOYHbIX MaTepuanos, nepedaBaembix
pyKoBoAcCTBY KoMnaHuK, pyKOBOAUTENAM CTPYKTYPHbIX NOApasaeneHnii;

KONUKW OTHETOB, HANPaBAAEMbIX B rOCYAapCTBEHHbIE OpraHbl CTaTUCTUKU, HANOTOBbIE MHCMEKLMHM,
BblILLECTOALLME OpraHbl YNPaBAEHUA U OPYTUE YUPEKOEHUA.

2.4.2. lokymeHTaumMA No opraHu3auuu paboTbl CTPYKTYPHBIX NOAPA3AENEHWIA:

MOJIOXKEHMA O CTPYKTYPHbBIX NOApPa3aeneHusnx;

[OO/IKHOCTHbIE MHCTPYKLUMM paboTHUKOB;

npuKasbl, pacnopaXeHns, ykasaHua pykosoacTea KomnaHuu;

[AOKYMEHTbI NNaHUMPOBAHKUA, YYeTa, aHan3a U OTYETHOCTU NO BONpocam KagpoBoi paboTsl.

IIl. OpraHu3auna 06paboTkU NEPCOHANLHBIX AAHHbIX COTPYAHUKOB

3.1. ObpaboTKa NepcoHankHbIX AaHHbIX COTPYAHWKOB OPraHU3yeTca B COOTBETCTBMU CO CXeMOM 1.

3.2. Bce nepcoHanbHble [AaHHble COTPYAHUKa caeayeT NOAyy4aTb Yy Hero camoro. Ecam
nepcoHa/ibHble AaHHble BO3MOXHO NONYYUTb TONIbKO ¥ TPETLEM CTOPOHbI, TO COTPYAHUK AOMKEH BbiTh
ysegomneH o6 aTom 3apaHee (B NMCbMEHHON GOpME) U OT HEro AO0NKHO ObITb NONYYEHO NUCBMEHHOE
cornacue. [lo/mKHOCTHoe snuuo pabotogatens o06s3aHO  CcOOBWMTL  COTPYAHWMKY O  LENsx,
npeanonaraemblx MCTOYHUKaX U cnocobax NoNy4YeHUA NepcoHanbHbIX AaHHbIX, @ TakXKe 0 NOCNeACTBUAX
OTKa3a COTPYAHUKA AaTb NUCbMEHHOE Coracue Ha UX NoNyyYeHue.

3.3. Pabotopatenb He uWMmeeT npasa nonayyatb M o06pabaTbiBaTb NEPCOHa/bHbIE AaHHbIE
COTPYAHWUKA O ero pacoBoM, HaLMOHabHOW NPUHAANEKHOCTU, NOAUTUUECKUX B3rNAAaX, PEAUTMO3HbBIX U
dunocodekmx ybexaeHUAX, COCTOAHUMU 3A0POBbA, UHTUMHOMN KU3HW. B cnyyasx, HenocpeacTBEHHO
CBA3a@HHLIX C BOMPOCaMM TPYOOBbIX OTHOLIEHWM, B COOTBETCTBUM €O CT. 24 KoHctutyuuu PO
paboTogatens snpase nonyyaTe M obpabaTbiBaTh AaHHbLIE O YACTHOM KM3HM COTPYAHMKA TONLKO C €ro
NMUCbMEHHOTO Cornacua. .

3.4. ObpaboTka yKasaHHbIX MEPCOHaNbHbIX AAHHbIX COTPYAHWKOB paboToAaTesiemM BO3MOMHA
TO/IBKO C ux cornacua nubo 6es3 ux cornacua B caegyromx cayyanx:

- NepcoHanbHble faHHble ABAAOTCA 0BLLEef0CTYNHbIMMU;

- MepcoHasbHble AaHHble OTHOCATCA K COCTOAHWIO 340pPOBbA COTPYAHMKA, M WX 06paboTKa
HeobxoAMMa ANA 3aLWMUTbI €10 XKU3HM, 3A0POBLA UM UHBIX YKU3HEHHO BAaXKHbIX MHTEPECOB APYruX /UL, a
MosyYeHUe COrnacun COTPYAHUKA HEBO3MOXKHO;

- no TpeboBaHMIO NOAHOMOYHbIX FOCYAAPCTBEHHbLIX OPraHoOB - B CAY4YasAX, NPesyCMOTPEHHbIX
denepanbHbIM 3aKOHOM.

3.5. Pabortopatens Bnpaee o6pabaTbiBaTb MEpPCOHaNbHbIE AaHHblE COTPYAHMKOB TOMILKO € MX
NUCbMEHHOTO Cornacua.

3.6. MNucbmeHHOE cornacue COTPYAHWMKA Ha 06paboTKy CBOMX MEPCOHANbHbIX AAHHLIX A0/IMHO
BK/tOYaThb B ceba:

- damuauilo, MMA, OTYECTBO, ajdpec cybbeKTa NepCoHaNbHbIX LaHHbIX, HOMEpP OCHOBHOrO
JOKYMEeHTa, yAOCTOBEPAILEro ero /IMYHOCTb, CBEAEHUA O JdaTe BblAayM YKa3aHHOro OOKYMEHTa U
BblAaBLIEM €ro opraHe;

- HaumeHoBaHue (pamunuio, MMA, OTYECTBO) M agpec onepaTtopa, MNONYYAlOWEro coraacue
cyb6beKTa NnepcoHantHbIX AaHHbIX;

- uenb 06paboTKM NepcoHanbHbIX AaHHbIX;



- MEPEHeHb NepCoHaNbHbIX AaHHbIX, Ha 06paboTKy KOTOPbIX faeTca cornacve cybbekra
NepCcoHanbHbIX AaHHbIX;

- NepeyeHb AeWCTBUIA C NepCOHaNbHLIMU AaHHBIMM, Ha COBEpPLUEHME KOTOPbLIX JaeTcsa cornacue,
obuiee onucaHue ucnonbayemsix onepaTopom cnoco6os 06paboTKu NEPCOHaNbHbIX AaHHbIX;

- CPOK, B TEYEHME KOTOPOro AeiCTBYET Cornacue, a Takyke nopafoK ero oT3biBa.

3.7. Cornacue coTpyaHuKa He Tpebyercs B Cneaylowmx cnyyanx:

- 06paboTka NepcoHanbHbIX AaHHbIX OCYLLECTBNAEGTCA Ha OCHOBaHWM TpyAoBOro Kogekca PO uau
WHOTO dealepanbHOrO 3aKoHa, yCTaHa B/IMBAIOLLETO €€ UeNb, YCNI0BUA NONYYEHUA NEPCOHANLHBIX AaHHbIX
W Kpyr cyObeKkToB, nepcoHanbHble AaHHble KOTOpbIX noAnexar 06paboTke, a Take onpeseneHHoro
noaHomouua pabotogarens;

- 06paboTka NepcoHanbHbIX AaHHLIX B UENAX UCNONHEHMA TPYAOBOrO [0rOBOPa;

- 06paboTka NepcoHanbHbIX AaHHbIX OCYLLECTBNACTCA ANA CTATUCTMYECKMX WAW MHBIX Hay4YHbIX
uenen Npu ycnoeum 06a3ateibHOro 06e31MynBaHus NepCcoHabHbIX AaHHbIX;

- 06paboTKka NepcoHanbHLIX AaHHbIX HeobXxoAuma ANA 3almTbl KU3HKM, 3[,0POBbA WU MHbIX
PKU3HEHHO BAaXKHbIX UHTEPECOB COTPYAHUKA, EC/IU NONYYEHUE €rO COrNacUs HEBO3MOMHO.

3.8. CoTpyaHuK KomnaHuu NPEACTaBAACT B OTAEN KaApoB AOCTOBEPHbIE ceefleHun o cebe. Otgen
KaZpoB NpOBepAET LOCTOBEPHOCTL CBEAEHUIA,

3.9. B cootBetctBuM co cT. 86 TK PO B uenax obecnevenus npas u ceobos uenosexka w
rpaX/iaHnHa pykosoauTelb KOMNaHUM U ero 3aKoHHbIE, MONHOMOYHbIE npeacrasuTenu npu obpaboTke
NEPCOHANbHbLIX AaHHbIX COTPYAHUKA AO/IMKHBI BLINOAHATb cnepyowme obuime TpebosaHus:

3.9.1. O6paboTka nepcoHaNbHbIX AaHHbIX MOXET OCYLLEeCTBAATLCA WMCKAIUYUTENBHO B Lenax
obecneyeHna CcoBMIOAEHUA 3aKOHOB MAM  MHBIX NPaBOBbIX aAKTOB, COAEWACTBUA paboTHMKaM B
TpyAoycTpoicTee, oby4eHUU U NPOGECCMOHaNLHOM  NPOABUNKEHUM,  oBecheyeHus NTUYHOM
6e30MacHOCTH COTPYAHMKOB, KOHTPO/IA KONMYECTBA U KavecTsa BbINOAHAEMOH paboTel U o6ecnevyenun
COXPaHHOCTU MMYLLIECTBA.

3.9.2. Mpu onpegeneHun obvema u cofdepxanua obpabaTbiBaemsix NepPCOHaNbHbIX AaHHbIX
pabotogaTens AO/KEH PYKOBOACTBOBATLCSA KoHctutyumeit PO, Tpygosbim KOZeKcom P® U mHbIMM
desepanbHbIMU 3aKOHAMMU.

3.9.3. Mpu NPUHATUM peLueHnit, 3dTparnBatoLLnX UHTepeckl COTPYAHUKa, paboToaaTeb He UMeeT
Npasa OCHOBbLIBATLCA HA NEPCOHANbHBIX AAHHBIX, NOAYYEHHBIX O HEeM UCKNIOYUTENILHO B pesysibTaTe ux
aBTOMaTM3MPOBaHHOW 06PabOTKU MM 31EKTPOHHOTO NONYYEHUA.

3.9.4. 3awuTa nepcoHanbHbIX ABHHBbIX COTPYAHMKA OT HENPaBOMEPHOTO WX MCMOMAb30BaHMA
yTpaTbl obecreuynsaetcA paboTosaTenem 3a cuyeT ero CpeacTs B8 nopagKe, YCTaHOBAEHHOM
depepanbHbIM 3aKOHOM.

3.9.5. CoTpyaHUKM U ux NPeACTaBUTENM [ONXKHBLI BbiTb 03HAKOMAEHbI noa pacnucky c
AoKymeHTaMu KomnaHuu, yctaHaBamBaowmmu nopagoK 06paboTKM nepcoHanbHbIX A3HHBIX, a TaKXke
06 1x npaBax 1 06s3aHHOCTAX B 3TOM 06AACTH.

3.9.6. Bo Bcex cny4asx oTKa3 paboOTHMKA OT CBOMX NpaB Ha cOxpaHeHWe W 3awWwuTy TaliHbl
HegelcTBUTeNEH. :

IV. Nepeaaya nepcoHanbHbIX AaHHbIX

4.1. Npu nepegaye NepCoOHaNbHbIX AaHHbIX COTpyAHMKa paboTopatent AOMKEH cobnogats
cnegyowme tpebosaHua:

4.1.1. He coobulaTe nepcoHanbHble AaHHbIe COTpYAHMKA TpeTbeid cTopoHe 6Ge3 MUCbMEeHHOro
COracna COTPYAHMKA, 33 UCK/IOYEHMEM CNY4YaeB, Koraa 3to Heobxogumo B uensax npeaynpexaeHus
YTPO3bl }KU3HW 1 3[,0POBBIO COTPYAHUKA, @ TAKKE B C/IyyanX, YCTaHOB/IEHHbIX peaepasibHbIM 3aKOHOM.

4.1.2. He coobwatb nepcoHanbHble AaHHble COTPyAHWMKA B KOMMeEpYECKMX uensax 6e3 ero
MACbMEHHOTO cornacua. OBpaboTka MepcoHanbHbLIX AaHHbIX COTPYAHWKOB B LEeNax NpogBUMKeHUs
TOBapoB, PaboT, YCAyr Ha pbiHKe nyTem OCYLIECTBNEHNA NPAMBIX KOHTaKTOB C MOTEHLUA/IbHBIM
notpeéutenem c NOMOLLbIO CPeACTB CBAZM AONYCKAETCA TONbKO C €ro NpeiBapuUTeNbHOrO COrNacus.

4.1.3. MpeaynpeauTs AWLL, NONYYUBLIMX NEpPCOHanbHble AaHHble COTPYAHMKA, O TOM, YTO 3TM
AaHHble MOryT 6bITb MCNO/IL30BAHBI UL B UENAX, ANA KOTOPLIX OHU COOBLWEHbI, U TpeBOBaTh OT ITUX



/My NOATBEPMHAEHUE TOrO, YTO 3TO NPaBUAO CoBAIOAEHO. Jnua, nonyumnsLIMe NepcoHanbHbie AaHHble
COTPYAHWKa, 0BA3aHbl cOBNIOAATE PEKUM CEKPETHOCTU (KoHPuAaeHUManbHOCTH). laHHoe MonoxeHue
HE pacnpocTpaHAeTca Ha 0bMeH NepcoHaNbHBIMKU AaHHBIMMU COTPYAHWKOB B nopagke, yCTaHOBAEHHOM
deaepanbHbIMKU 3aKOHaMK.

4.1.4. OcywecTBnAaTb nepeaady NEPCOHANBHBIX AAHHBIX COTPYAHWMKOB B npegenax KOMnaHuu B
COOTBETCTBUM C HacToAWMM MonoxeHuem.

4.1.5. Paspewatb pgoctyn K NEPCOHANbHBIM  AAHHBIM  COTPYAHMKOB TO/IbKO cneymansHo
YNO/THOMOYEHHbIM /IMLAM, NPU 3TOM yKasaHHble U@ AO0MKHbI UMETb NPaBO NOAYYaTb TOMABLKO Te
NEépCoHanbHble AaHHble, KOTOPble HEOBXOAUMBI A5 BBINONHEHUSA KOH KpeTHOM yHKUMMK.

4.1.6. He 3anpawwusatb MHGOPMALMIO O COCTORHUM 3/10p0OBbA COTPYAHMKA, 33 UCKNIOYEHUEM TeX
CBEAEHMIA, KOTOpble OTHOCATCA K BONPOCY O BO3MOXHOCTW BbINONHEHUA COTPYAHUKOM TPYAOBOM
GYHKUMM.

4.1.7. MNepepaBaTb nepcoHasbHble AaHHble COTPYAHWKA ero 3aKOHHbIM, MNOJHOMOYHBIM
MPEACTABUTENAM B NOPAAKE, YCTaHOBAEHHOM TpyAOBbIM Kopekcom P®, u orpaHMuuBath 3Ty
MHPOPMaLMIO TONBKO TemM MEPCOHANBHLIMWA  AAHHBLIMM, KOTOpble HEoBXOAMMbI ANA BbINO/JHEHUA
YKa3aHHbIMU NpeACTaBUTENAMU UX GYHKLMUM.

4.2. NepcoHanbHble JaHHbIE COTPYAHMKOB obpabatbiBaioTca u xpaHATCA B OTAene Kaapos.

4.3. MepcoHanbHble AaHHble COTPYAHUKOB MOTYT ObITb MoOAyYeHsbl, npoxoauTb AanbHenLwyo
06paboTky 1 nepepasaTbcs Ha XpaHeHue Kak Ha ByMakHbIX HOCWUTensAX, Tak U B 3NEKTPOHHOM Bue
(nocpeacrsom nokansHoM KOMNbLIOTEPHOM CeTH).

4.4. TNpyn NONY4EHMM NEPCOHANbHBIX AAHHBIX HE OT COTPYAHUKA (3@ UCKNIOYEHMEM C/ly4yaes, ecniun
NepcoHanbHble AaHHble ABNAIOTCA obweaoctynHbiMK) paboTtopatens A0 Havyana o6paboTKM TaKux
MEPCOHabHbIX AaHHbIX 0653aH NPeAoCTaBUTL COTPYAHM Ky cneayiowyio nHpopmaumio:

- HaumeHoBaHue (pamunua, Umsa, 0TYECTBO) U dApec oneparopa unu ero npeacTasuTens;

- 4enb 06paboTKU NepcoHanbHbIX AaHHbIX U ee NPaBOBOE OCHOBaHMeE;

- NpeAnonaraemble No/1b30BaTeNM NEPCOHANbHBIX AaHHbIX;

- YCTAHOB/IEHHbIE pesepanbHbIMU 3aKOHaMM npasa cybbexTa nepcoHanbHbIX AaHHBIX.

V. floctyn K nepcoHanbHbIM AaHHBIM COTPYAHUKOB

5.1. Mpaso focTyna K NepcoHanbHLIM AaHHLIM COTPYAHUKOB MMEIOT:

- PYKoBOguTENb KOMNaHuu;

- COTPYAHUKM OTAeNa Kaapos;

- COTPYAHUKK ByxranTtepuu;

- HavanbHKK cnykObbl 6esonacHoct Komnanuu;

- COTPYAHUKM CekpeTapuaTa (MHGOpPMaLUMA O paKTUYECKOoM MecTe NMPOXMUBAHUA U KOHTAKTHblE
TeNePoHbl COTPYAHNKOB);

- Ha4anbHUK OTAeNa BHYTPEHHEro KOHTPOAA (HOCTYN K NepcoHasbHbIM HAHHBLIM COTPYHUKOB B
X0Ae NN3aHOBLIX NPOBEPOK);

" PYKOBOAUTENM CTPYKTYPHbIX noapasgencHuii no HanpasNeHWIO feAaTenbHOCTU (gocTyn K
NEPCOHa/bHbIM AaHHBIM TONLKO COTPYAHUKOB CBOETO noapasgenexus).

5.2. CoTpyaHuK KomnaHuu umeer npaso:

5.2.1. Monyunte gocTyn K cBOMM MEPCOHANbHBIM AAHHLIM U 03HAKOMUTBCA C HUMM, BK/IKOYARA
npaBso Ha 6e3B03Me3AHOE NONYYEHME KONUM M106OI 3anucy, COAEPXKALLEN ero NepcoHanbHble AaHHbIe.

5.2.2. Tpe6osatb or pa6oTogaTens YTOUHEHUA, WCKNIOYEHUA WM WCNPaBAEHUA HEMONHBbIX,
HEBEPHbIX, YCTapeBLMWX, HeAOCTOBEPHbIX, He3aKOHHO MONYYEHHbIX WA He  ABAAKOLMXCSH
HeobxoaumbiMu ana paboToaartens nepcoHanbHbIX OaHHbIX.

5.2.3. Monyuats ot paboToaaTens:

- CBEAGHWA O /MLaX, KOTOPblE UMEIOT AOCTYN K NepCoHanbHbIM A3HHBIM MM KOTOPBIM MOMKeT
6bITb NpeaocTaBNeH Takoit pocTyn;

- nepeyeHb 06pabaTbiBaeMbIX NEPCOHANbHbIX AAHHbBIX M UCTOUHMK UX NOSTYHEHUA;

- CPOKM 06paboTKM NepPCOHaNbHBIX 4aHHbIX, B TOM YUC/e CPOKM UX XPaHEHMS;

- CBEACHMA O TOM, KaKue lopujuYeckMe NoCNescTBuA ANA cy6beKTa NepcoHanbHbIX AaHHbIX
MOXET nosneyb 3a c060M 06paboTKa ero NepcoHanbHbIX [AaHHbIX,



5.2.4. TpeboBaTb M3BeL|EHUA pabotozgatenem Bcex UL, KOTOPbIM paHee 6binu coobuleHb
HEBEPHbIE MW Heno/Hble nepcoHanbHble AaHHbie, 060 Beex MPOM3BEAEHHBIX B HUX WUCKKOYEHUsX,
MCNPaBNEHUAX UNIU JONONHEHUAX.

5.2.5. 06:%anoBaTh B YNONHOMOYEHHbIM OpraH no 3auuTe npas cy6bEKTOB NePCOHANbHBIX [AaHHbIX
w1 B cyaebHOM nopagke HenpasomepHble AencTena unm bespelictene paboTogatens npu obpaboTke
Y 33Li1Te ero NepcoHaNbHbIX AaHHbIX.

5.3. KonuposaTb W penath BbINUCKU MEPCOHANBHLIX  AAHHBIX COTPYAHMKA pa3peluaetcs
MCKNIIOYUTE/IBHO B CNYXEeBHbIX LENAX C MMCbMEHHOTO PaspelueHna HayanbHWKa OTAeNa Kaapos.

5.4. Mepefaya MHGOpMauUM TpeTbeis CTOPOHE BO3MOXHa TONLKO MPU NUCLMEHHOM COrNacUM
paboTHUMKOB.

VI. OTBeTCTBEHHOCTL 33 HapylleHue HopMm,
Perynupytoumx 06paboTky nepcoHanbHbIx AaHHbIX

6.1. CoTpyaHMKM KoMNaHuu, BuHOBHbIE B HapyweHn1 nopaaka obpalueHns ¢ nepcoHanbHbIMMU
A3HHLIMKY, HECYT AucuMNAWMHapHYO aAMWHUCTPATUBHYIO, FPAKAAHCKO-NPABOBYIO MM  YrONOBHYIO
OTBETCTBEHHOCTL B COOTBETCTBUM C pesepanbHbIMM 3aKOHaMu.

6.2. Pykosoautens Komnanum 3a HapylweHue nopaaka obpalieHus ¢ NePCOHaNbHLIMU AaHHbLIMU
HECET aAMMHUCTPATMBHYIO OTBETCTBEHHOCTb COFMACHO CT. €. 5.27 u 539 Kogekca PP 06
dAMUHUCTPATUBHLIX MPaBOHAPYLIEHUAX, a TaKKe BOSMELAeT COTPYAHMKY ylwepB, npuuMHeHHbIH
HENpaBOMEPHbIM WMCMNO/Ib30BaHMEM MHGOpMaLMK, coaepialued NEPCOHanbHble AaHHble 06 3TOM
COTpYAHMKe.




